General Guidelines for Parenthetical Documentation

(Giving credit to the source- telling where the information came from)

1. General rule of thumb- anything that is not common knowledge, must be documented

-dates

-names

-numbers

-specific information

2. The idea of research is to read, internalize information and find a way to reorganize those facts/info into your own words, then document the source.

3. Parenthetical Documentation looks like this: (Last name pg #).  Example: (Smith 254). 

Use the same guidelines for websites 

· If author is unknown, use the title, if no title, use shortened <URL>

4. When directly copying, “ Word for Word”, it MUST be in quotes and documented   

           * (Using sparingly)


• Never use back to back quotes; quotes need introduction and commentary 


• When using quotes, always use the three (3) step method: (Quote Integration)

1. introduce the quote

2. cite the quote with proper documentation. The parenthesis are placed outside the quotation     marks, then add a period.

example: “ By the time the Vietnam War ended more than 58,000 American soldiers had died” (Barr 56).

· 3. explain the significance/importance or meaning of the quote

5. When using a quote from a source that used a quote (which is actually the source the author used),  you must incorporate the quote into a sentence.

Example:

 According to the National Institute of Child Health and Human Development, Willinger, a member of panel of experts, defined Sudden Infant Death Syndrome in 1991 as, “The sudden death of any infant or young child, which is unexpected by history, and in which a thorough postmortem examination fails to demonstrate an adequate cause of death” (qtd. in Bergman).

6. When quoting information of 4 lines, set off from text by indenting 10 spaces from left margin, double spaced without adding quotation mark.

*Note - In this case only, the period is placed after the quote, then the parenthesis follow.

Example:

The handicap system set up for the Rudge-Whitworth Cup laid down a minimum qualifying distance for each class to be covered within the 24-hour duration of the race.

The qualifying mileages were originally rather forgiving varying from 503 miles (at an average speech of 21.9 mph) for the larger 4 liter cars. These minimums were increased in 1924, so that even the 1100 cc class had to maintain an average speed of 38 mph over the 24 hours of the race. (Official Site of 24 hours of LeMans) 

7. When referring to one of two or more works by the same author, put a comma after the author’s last name, add the title of the work (if brief) or use a shortened version, and add the page number. 

Example:

(Frye, Double Vision 85)

(Frye, History of Eyesight 197)

